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Put a copy of the newsletter on your Website or look at other Florida MRC Websites for examples of newsletters, like the ones at � HYPERLINK "http://www.swflmrc.org/news.php" ��www.swflmrc.org/news.php�


For other newsletter templates, ideas or help go to the help menu on your task bar.  Select Microsoft Office Word Help.  A new window will open up.  In the “search for” box enter “newsletter templates.” 





For examples of more formal published newsletters you can do a google search for - Medical Reserve Corps Newsletter.  You will find newsletters like: 


� HYPERLINK "http://www.healthpreparedness.org/documents/Fall2007_000.pdf" ��http://www.healthpreparedness.org/documents/Fall2007_000.pdf�. 


This newsletter from North Texas even includes promotional health material from the Florida Department of Health.





Another example is:


� HYPERLINK "http://www.dekalbhealth.net/mrc/newsletter.htm" ��http://www.dekalbhealth.net/mrc/newsletter.htm�.


You can also find examples of simple memo format newsletters such as this one:


� HYPERLINK "http://www.nyc.gov/html/doh/downloads/pdf/em/mrc_update_200801.pdf" ��www.nyc.gov/html/doh/downloads/pdf/em/mrc_update_200801.pdf�


Examples of national MRC newsletters are at:


� HYPERLINK "http://www.medicalreservecorps.gov/Coordinators/Regional" ��www.medicalreservecorps.gov/Coordinators/Regional�











You don’t need to have a fancy publishing program to create a simple newsletter. 


You can use a simple Microsoft Word template like this one.


Replace this copy with the story you want…. Click in the first column and begin typing.  The story will continue in the other columns.


Click in any box to delete and replace text.





Newsletters can be a great way to stay in touch with your volunteers and keep them informed and engaged. 


Keep it simple.  It’s a good idea to never use more than 2-3 fonts in a newsletter. More can cause confusion and look less professional.


Put the newsletter aside and then come back later to proofread it. 





Your newsletter can be attached to internal messages sent in FEHVR.     


If you are sending your newsletter by e-mail try not to include too much text or you can loose your readers’ interest.


Think about all the e-mails you delete without reading them. 





� INCLUDEPICTURE "http://www.doh.state.fl.us/PHNursing/MRC/MRC_Small.JPG" \* MERGEFORMATINET ���








You can insert a picture here or remove this text box.





To remove the box, right click on the box border, and select cut.











Maybe you can find a high school Journalism or Graphic Arts student looking for volunteer hours to meet college scholarship requirements to help with your newsletters.  











Community colleges may also be looking for student classroom projects.





Highlight a past event, an upcoming event or training or even a volunteer.








Highlight a past event, an upcoming event or training or even a volunteer.


Add graphics or pictures with captions to help break up the text and create interest. The picture should relate to the text.
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Special Interest Articles


** Spotlight on a volunteer


Add your point of interest here.


Add your point of interest here.


Add your point of interest here. 
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“To catch the reader’s attention, place an interesting sentence� or quote from the� story here.”
















































































